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Speending Reeports Usser Guidee 

All yoou need to doo to get starte d using Spennding Reportss is login to Onnline Bankingg. Click on thee Spending taab on the top 

naviggation bar andd select the aaccounts you wwant to see. 

Fromm in online bannking, click onn Spending. 

Selecct your accouunts and click Okay. You mmay 

chooose to include any or all of yyour Americaan 

Eaglee deposit acccounts. 

The OOverview page is your da shboard, 

providing you a quuick snapshott of your 

accounts, savingss goals, and bbudgets. Fromm 

here you can mannage your savvings goals, 

budggets, spendingg categories, and more. 
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The OOverview Pagge provides eeasy to undersstand pie chaarts showing yyou the top acccounts by baalance and toop expenses 

by doollar amount sso you can seee where you r balances arre and where your money iis going. 

Top Balances dissplays your toop accounts bby 

perceentage and doollar amount for the currennt 

montth. 

Top Expenses shhows your topp spending 

categgories by perccentage and $$ amount.  

Top EExpenses cann be viewed ffor any of the 

previous 12 monthhs by month oor 3-month 

averaage. 

The AAccounts seection shows tthe balances of your 

accounts for the ti me period seelected as we ll as the 

previous 2 monthss and a 3-mo nth average. 

To addd/remove acccounts click oon Edit List aand select 

the aaccounts you wish to add oor remove. 

The SSavings Goaals section dissplays 

wherre you are currrently in relattion to the 

goalss you set for yyourself. 

Clickk on Manage to set new saavings 

goalss. Name the nnew savings ggoal and 

selecct the accountt in which youu would 

like too save for thiss goal. Enter the 

curreent balance inn that accountt if you are 

beginnning to save  now. Choosee the 

amouunt you want to save and tthe target 

date you would likke to save by. 
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The BBudget sectioon gives you a quick look aat 

your monthly income and expeenses to see iff you 

havee met or exceeeded your buddget for each 

categgory. 

Clickk on Manage to see your 

individual income and expensee 

categgories for anyy given time 

periood. Set budgeets for each 

categgory or use thhe 12-month 

averaages. 

The bbudget page helps you 

visuaalize where yoou are over 

budgget and wheree you may be 

savinng money. 

The IIncome Stateement sectio n displays a 

3-moonth look at inncome and exxpenses by 

categgory. 

By clicking on the dollar amounnt found next 

any ccategory, you  can see all t he purchases 

or deeposits that mmake up the tootal. 

If a ppurchase is noot categorizedd how you 

wouldd like, simply choose a diffferent catego 

from the drop-dowwn menu or crreate your 

own category forr that transacttion. 

to 

s 

ry 
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Spennding Reportss has a numb er of 

standdard categoriees to sort youur 

purchhases into au tomatically. AA 

compplete list of thee standard 

categgories and deescriptions ca n be 

foundd by clicking oon the Categoories 

pagee. 

You ccan also add your own 

categgories. Choosse whether yoour 

new category is inncome or an 

expeense and give it a name and 

description. 

You ccan split a transaction into multiple 

categgories by clickking on the twwo blue arrowws 

foundd in the date ccolumn on thee Transactionn 

Deta ils screen. 

You ccan also placce a note on tthe transactioon to 

help you remembeer what it wass or why you may 

havee categorized it a certain waay. To place aa 

note,, click on the blue note iconn. 
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